I. Payroll
[bookmark: _GoBack]*To generate payroll, select the year, company, pay class, pay period, and status of the employee. Click process button to generate reports.	
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Figure 1.0

II. Payroll (Formatted)
*To view report on payroll (formatted), select the year, company, pay class, pay period, status, location and the print type of the employee. Click process button to generate report.
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Figure 2.0


III. Payroll (Complete List of Employees)
*To view the payroll of complete list of employees, select the year, company, pay class, pay period, and status. Click process button to generate report.
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Figure 3.0


IV. 13th Month Pay
*In 13th Month Pay, select the year, company, and pay class of the employee. Click the process button to generate report.
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Figure 4.0


V. Cash Voucher
*In order to view Cash Voucher, select the year, company, pay class, pay period, and location of the employee. Click process button to generate report.
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Figure 5.0


VI. Quota Base
*In Quota Base, select the year, company, pay class, pay period, location, and status of the employee to redirect to the report. Click process button to generate report.
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Figure 6.0
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