


First go to http://202.2.2.52/apps/myucpbee/index.php . Login your username
and password. Please call local 213 for your username and password Jetk
For Jem, or Sir.Oliver for assistance

Goto B Click Upload MBTC Paycard.




After clicking Utilities You will see the sample .xls . Format that u need to follow Be
carefull in following the format.

CARD HOLDER NAME | EMPLOYEE NUMBER |  CARDNUMBER | ACCOUNT NUMBER | BANK CODE
TERLING 12345 400517 ____|590001095200000528080 [102530028162 __ J064

On your xIs. Format this the sample preview.

CARD HOLDER NAME | EMPLOYEE NUMBER CARD NUMBER ACCOUNT NUMBER | BANK CODE
STERLING 12345 14002517 5900010852000600528080'  |102530028162° 0b4’




After creating Click

EMPLOYEE NUMBER CARD NUMBER ACCOUNT NUMBER | BANK CODE

14002517 5900010695200000526080 (102530028167 [

Note:Remembe, you need to follow the Sarnple fo
uploading the xIs\ file

pat before

153 MBTCAND UCPS FILE FORMAT

ET3NRTC PAYCARD SAMPLEL ] s
PAYCARD SAMPLE old,xis
T D SAMELE Sk
STERLING 1234 Znewmycash card flz Formato7202014-3.:¢
1BUCPB casheard 082614-1.xds

|MBTC PAYCARD SAMPLE s

[ABFlos (s; * X0}




If you have incorrect file you may carcel the file file clicking “X” button or if
you want to delete all the file select | Cancel All Uploads |

Upload Fils || Cancel Ali Uploads

CARD HOLDER NAME | EMPLOYEE NUMBER CARD NUMBER ACCOUNT NUMBER | BANK CODE
STERLING 12345 14002517 530007095200000528080 | 102530028167 o6

14002517 TERLING 12345 :

In these section you will see the “total” number and the “xlsfile”

that you
download that as e upload

EMPLOYEE NUMBER | ARDNUMBER | ACCOUNT NUMBER | BANK CODE
14002517 50040 1095300000528060 102530028167 Toer




button for the Jast

procegs that the file is Successfuly Uploaded..

CARD Hol DER NAME | EMPYOYEE MR CARD NUMBER

ACCOUNT NUMBER

procedure you will below the

STERLING: 12345 ; /14002517 f590001095260000528086‘

BANK CODE

102530026162 064

~DONE..

102530028167

(&4




