Payroll Computation Manual

¢ First, go to the SPGC-ePayroll. When you open it
there 1s a button for Data Maintenance, Employee
Transaction Entry, Processing, Report Utlhtle
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oll Computation, click first the Processsing drop down menu .
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¢ After clicking the Payroll Computation, Payroll Processing Module will
display.
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®© Important Reminders:
FPayroll Computation processing is done only once. All adjustments after the
successfull process will be done on the next payroll period.
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¢ The Important Reminders dialog box will also display. For you to to read
and remind as well.

Important Reminders:
FPayro omputation processing is done only once. All adjustments after the
successfull process will be done on the next payroll period.

- % To select the Pay Class type whether Week
combo box and select.
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** By selecting Weekly the Select all will only appear ,

Pay
Class:

s Pay Period

Company

Company

—
Select All

STERLING PAPER PRODUCTS ENT.. INC. - [02/16/2016 ppl
CENTRAL BOOKSTORE. INC. - [01/16/2016 ppl
STRAIGHTLINES INT'L. INC. - [01/0172016 pp]
EXPRESSIONS STATIONERY SHOP. INC. - [01/01/2016 ppl
SP PROPERTIES, INC. - [01/01/2016 pp]

SL AGRITECH CORPORATION - [01/1672016 pp]

MICA GENERO ABUNDANS FOUNDATION., INC. - [01/16/2016 ppl
SL BIOTECH CORPORATION - [0170172016 pp]l

DONA MARIA RICE SURPRISE - [01/1672016 ppl

OMNOM CORPORATION - [017017°2016 ppl
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SP LAND INC. - [02/16/2016 ppl




% After you input the information needed , click the Process Pay Period
button.

Pay Monthly
Class:

Company

Select All
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STERLING PAPER PRODUCTS ENT., INC. - [02/16/2016 pp]
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CENTRAL BOOKSTORE, INC. - [01/16/2016 pp]
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STRAIGHTLINES INT'L, INC. - [01/01/2016 pp]
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EXPRESSIONS STATIONERY SHOP, INC. - [01/01/2016 pp]

SP PROPERTIES, INC. - [01/01/2016 pp]

SL AGRITECH CORPORATION - [01/16/2016 pp]

MICA GENERO ABUNDANS FOUNDATION, INC. - [01/16/2016 pp]
SL BIOTECH CORPORATION - [01/01/2016 pp]
DONA MARIA RICE SURPRISE - [01/16/2016 pp]

OMNOM CORPORATION - [01/01/2016 pp]
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SP LAND INC. - [02/16/2016 pp]




